
 
 

The Federation of Grove House and King’s Park Infant 

Schools 

 

Marking, Feedback and Presentation Policy 

Rationale 

Marking is an integral part of assessment.  At Grove House Infant and Nursery School and King’s Park 

Infant School we aim to provide a system of marking that is consistent and enhances children’s learning 

by offering guidance on how work can be improved.  We aim to mark positively to enhance children’s 

confidence and self esteem and allow children time to read the marking and develop self-reflection and 

evaluation of their work against the shared learning objectives. 

Purposes of Marking 

 To show children that their work is valued. 

 To demonstrate an appreciation of the child’s effort. 

 For children to know how well they have done and what they need to do next. 

 To improve children’s confidence in reviewing their own work and setting future targets by 

indicating the next steps in learning. 

 To indicate how a piece of work can be improved against assessment criteria. 

 To aid curriculum planning, identifying pupils who need additional work or more of a challenge. 

 Ensure set tasks have been carried out and completed. 

 To demonstrate progress to children, teachers and parents. 

Principles 

If children are to develop as independent learners, with an awareness of their own strengths as well as 

areas for development (learning targets) it is essential that; 

1. They are made aware of the learning objective of tasks or lessons and of the criteria against which 

their work will be marked or assessed. 

2. The learning needs of individual children are understood and work is matched and marked 

appropriately. 

3. The work is marked in such a way that achievement is acknowledged and areas for development are 

highlighted. 

4. Where appropriate marking/feedback is linked directly to learning targets. 

5. Children will be given the opportunity to assess their own learning and progress through self 

assessment. 



 
 

6. Children are given time to reflect on the marking comment or assessment and use the feedback to 

improve or modify their work 

Quality Feedback and Marking 

Immediate feedback is the most effective form of instant assessment and reflection for the child.  

Feedback should; 

 Refer to the learning intention of the task 

 Form the basis of a discussion between teacher and child e.g set and review targets. 

 Be oral or written, formal and informal. 

 Given on an individual or group basis. 

Verbal Feedback 

Verbal feedback is the most powerful and has maximum impact when pointing out successes and 

improvement needs against the learning intention. Verbal feedback is usually interactive and 

developmental. It gives reassurance or a quick check on progress. The effect of a teacher’s comment will 

be seen in a child’s response in moving on to the next learning step. When Verbal feedback is given the 

child’s work will be annotated with VF. 

Written Feedback 

Written feedback should be: 

 Legible and clear in meaning. 

 Developmental – children should find out how they are getting on and what the next learning step 

will be. 

 Children will be given quality time on a regular basis for Reflection and responding so that they can 

internalise comments and improve, extend, practice in response. 

Marking - Classroom Practice  

The following systems and procedures will be implemented to ensure high quality marking and assessment 

which leads to improved achievement and outcomes for children. 

 Written comments must be in blue or black ink. 

 Pupil responses must be in green ink. 

 Learning objective stickers should be used for work in all curriculum subjects. These must contain 

the learning objective and colour coded dot which indicates the child’s success in meeting the 

learning objective. The colour coded system is contained in Appendix 1 of this policy.  

 All staff must mark work using the agreed symbols and marks shown in Appendix 2 of this policy. 

This will ensure consistency across the school. 

 Sensitivity should always be shown towards children’s work and comments about it should be 

positive wherever possible. Developmental comments should be followed through with a suggestion 

or reminder for improvement in the next piece of work (next steps) See Appendix 3 for examples. 



 
 

 Extended writing tasks should include time for giving children feedback which includes reviewing 

their current writing target. This should be done using the ‘Jigsaw’ assessment system. Children 

should assess their own work – colouring the symbol if they have achieved that target. Teachers 

should tick the Jigsaw to show their assessments. 

 Teachers must as far as possible mark work with the child; preferably at the child’s desk.  

 Children must not queue to get their book marked. Teachers must provide some additional 

challenge tasks if children have finished their work. 

 Sharing work and marking work with the whole class is helpful as it empowers the child to review 

their own learning and identify improvements they need to make for themselves. 

 The feedback given on a piece of work is followed up by the teacher in subsequent pieces of work to 

ensure that the improvement happens and is sustained. 

 In maths books, a tick should be used for a correct answer and a dot for an incorrect answer. 

 

Marking and Feedback in the EYFS 

Early years classrooms will display the following jigsaw marking pictures on the wall. 

Nursery –‘ froggy fingers’  

Reception – capital letters, finger spaces, full stop, ‘froggy fingers ‘ 

Each child in Early Years will have a learning journey which will show the progress of the child in all areas.  

The learning journey will contain: 

 Front cover -name of child and year.  A photo of the child playing in class 

 Inside cover – a sheet outlining the areas of learning 

 Short observations – written on stickers with date and initial of adult making the observation, 

marked with P if a photo taken. 

 Photos -  to be annotated   

 Next steps – to be written on pink post-it.  Date, next step, date achieved  ( keep the next steps 

small and achievable)  

 Verbal feedback – written on yellow post-its,  shortened to VF 

 Child initiated activities to be written as CI, adult led activities as AL. 

(Long observations- will be completed at least once every half term but kept in a separate folder) 

Presentation of Work  

Within the Federation of Grove House and Kings Park Infant Schools we have high expectations in 

presenting all work which includes display, worksheets, work cards and teacher’s writing.  

We expect children to present work according to the following rules in Years 1 and 2; 

 Write their first name on all loose sheets of paper. 

 

 Use sharp pencils or appropriate pens. 

 



 
 

 Write using the continuous cursive joined up handwriting style. 

 

 Only ever use pencil for maths 

 

 NEVER use a rubber – Words should be crossed out using a single line. 

 

 Copies of the marking symbol posters should be displayed in every classroom and regularly referred 

to and reinforced by the teacher. A copy of the posters can be found in Appendix 4 of this policy. 

 

 Copies of the marking symbol chart should be included in the inside front cover of literacy books. 

 

 Where appropriate children in Year 2 will be given a pen license. This will be awarded when 

children have shown continuous cursive joined up handwriting. A certificate will be given in 

celebration assembly on a Friday. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Appendix 1 –  Learning Intention Stickers and Colour Coding System 

 

Colour Code Key for LO stickers 

Red – Child has not achieved learning intention 

Orange – Child has partially achieved learning intention but needs more 

reinforcement/practice. 

Green - Child has achieved fully the learning intention. 

Adult Support Key 

T – Teacher 

TA – Support by Teaching Assistant 

P – Paired Work 

G – Group Work 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Appendix 2 –  Marking Symbols 

 
 

Spelling Mistake 
 

 

 
 

Word underlined with wavy line. Correct 
spellings written at end of work for child to 

practise using look, cover, write check 
method. 

 
Inaccurate word spacing 

  
 

Draw a picture of a finger. 
 

Missing word/phrase/number/operation 
 

 

^ 

 
Work is correct 

 

 
  

 
Work is incorrect/mistake 

 

 

  

Mathematics 
Number reversals 

 

 
 

 

Number reversal underlined with wavy line. 
Correct formation written at end of work 

for child to practise. 

 
Incorrect Answer 

 
 

 

  
Place a dot next to the wrong answer which 

needs to be corrected by the child. 
 

 

 

 

 

 

 

 



 
 

Appendix 3 - Next Steps Improvement Comments Suggestions 

Literacy 

What other word could you use here? 

Can you add/use a different verb/adverb/adjective instead of..? 

Underline 3 adverbs. 

Try and re-write the sentence I have marked using a time connective/capital letter/similie. 

Add capital letters and full stops to the section I have marked. 

Maths 

How is this wrong? (Give an incorrect example). 

What would happen to the answer if you add 10 to each digit? 

Can you show me how to solve this using cubes/number line/ICT? 

Tell me a story with this number sentence. (Give an example). 

How do you know…..? 

Can you use the inverse operation of….? 

Could you try question … but with a 2 digit number/decimal? 

Write a question of your own for me to try. 

Write a number sentence for your friend to try. 

How could you make these questions harder for yourself? 

Can you think of a word problem for this calculation? 

Can you find  5 sided shape in the room and describe its properties? 

Now halve/double the height and recalculate your answer.  

 

 

 

 

 

 

 

 



 
 

Appendix 4 – Poster to be used in books 

Marking and Feedback Code 

LO - Learning Objective 

T - Teacher Support 

TA - Teaching Assistant Support 

P - Paired Work 

G - Group Work 

VF - Verbal Feedback 

   - Has met the learning objective 

   - Has almost met the learning objective 

   - Has not yet met the learning objective 

Jigsaw Symbols 

C Capital letter 

 

Finger spaces 

 

Freddy fingers (sounding out to spell) 

 Adjectives 

 Conjunctions 

      

Time conjunctions 

 Full stop 

 

  


